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1710 South Main Street

Fairfield, Iowa 52556

Phone (641) 472-2735
Fax (641) 469-6084
Email info@globalsearchagency.com


TIMECARD

CONTRACTOR INFORMATION

Sub-Contractor Name:

Social Security Number (EIN):

Client Name and Location:

Week Ending Date:
1) Timecards must be received no later than Monday at 10:00 AM CST for the previous weeks work.

2) Please round your hours to the nearest tenth of an hour (i.e., 8 hrs 10 minutes = 8.2 hours)

3) Your timecard must be signed by your supervisor and returned to Global Search Agency before your pay can be released.

	
	DATE
	START

TIME
	FINISH

TIME
	LESS

LUNCH
	TOTAL

 HOURS

	MONDAY
	
	
	
	
	

	TUESDAY
	
	
	
	
	

	WEDNESDAY
	
	
	
	
	

	THURSDAY
	
	
	
	
	

	FRIDAY
	
	
	
	
	

	SATURDAY
	
	
	
	
	

	SUNDAY
	
	
	
	
	

	TOTAL HOURS
	XXXXXX
	XXXXXX
	XXXXXX
	XXXXXX
	


I verify that the above hours are accurate.

Contractor Signature
Date

Client Signature
Date













